I—I O W O Import your contacts

How do | add an individual contact?

Let’s say you meet Brad Pitt while getting coffee. He gives you his email address
and would love to receive your marketing pieces. SCORE, you think! To add his
email, or another individual’s email, please go to your contacts page. Then, click the
Options button in your contact box and select to “Add New Individual Contact”.
You will then be able to add in all useful information and move them into a distribu-
tion list.
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| keep getting the error that my file does not contain a properly named
email field. What should | do?

Check out the How To Guide here. If you still need help, contact
support@rezora.com

More How To Guides:
WWW.rezora.com/resources


http://cdn2.hubspot.net/hubfs/488390/How_To_Best_Practices/How_To_Improperly_Named_Email_Field_Error.pdf?t=1476809891276

