HOW TO

Wondering how to export your contacts out of rezora
SO you can use them elsewhere? Easy as pie!

On the Contacts page there
is a button that says Options

at the top of the contacts list.

Click on that button and half
way down you will see “Ex-
port All XXX Contacts”. Click
that options and you will be
on your way. Contacts are
exported into an Outlook
CSV file which is compatible
with most systems.

» Export All 17961 Contacts |

Add New Individual Contact

J Import/Update Contacts From Outlook CSV File
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Import/Update Contacts From WebMail (AOL, Gmail, etc.)

Print All 17961 Contacts

| Delete All 17961 Contacts

Show Permanently Bounced Contacts

Show Contacts Not In Any Distribution Lists

Want to only export a subset of contacts? Or just those
in a particular Distribution List? You're in luck!

Edit Distribution List

——————————————————————————————————————————————————

Choose a contact on the left
side of this page and drag into !
this box. :

..................................................

Showing 1-5 of 5

amy@rezora.c Print All 5 Contacts

katie@rezora.g Remove All 5 Contacts

hel@rezol
rachelCreznr Show Bounced Contacts

Show Unsubscribed Contacts
scott@rezora.cowr TETOVE

rick@rezora.cq

Showing 1-5 of 5

Name Export All 5 Contacts | «

Using the search box, find those
contacts that you want to ex-
port. Once your resulting list has
come up, go to the Options but-
ton and do as before.

For a Distribution List, click on
the Distribution List you want to
export. When the list has ex-
panded and you are seeing the
list of contacts that are in that
list, you can use the Options
button at the top of that list and
export away.

More How To Guides:

https://rezora.zendesk.com/hc/en-us



